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Welcome to City

Dear prospective parents and girls,
City of London School for Girls is a unique learning environment and
we are delighted that you are considering joining us. The process
of applying to schools can often seem daunting and confusing. At
City, we aim for our admissions process to be stress-free, clear and
even enjoyable!
As the Registrar at City, I will be communicating with you regularly
throughout the process to keep you informed and to let you
know what happens next. This Admissions Booklet provides lots of
information which we hope you will find useful. You will also find
information in the Admissions section of our website, notably the
key admissions dates and open event dates for entry in the coming
academic year. If you are applying for a year in the future, the
dates tend to be roughly the same from year to year.
Prospective City girls, you are at the heart of our admissions process.
You will find lots of information in this booklet, but particularly keep
an eye out for the red speech bubbles like this one which contain
tips, advice and information especially for you! I very much look
forward to meeting you at an open event, to helping you with your
admissions process and to welcoming you to City.

Registrar
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Our Admissions Policy
City of London School for Girls is a non-denominational, academically selective, independent day school for
girls aged 7-18. Most girls are admitted to the school following assessment at ages 7+, 11+ or 16+. Places are
sometimes available at other entry points. Admission is through an appropriate assessment at the school.
The school has a Christian ethos, but we welcome pupils from a wide range of different cultures, faiths and
backgrounds which creates a unique and dynamic learning environment. We are committed to providing
opportunities to all girls regardless of financial means, and we therefore offer numerous scholarships and
bursaries for entry at 11+ and 16+.
City of London School for Girls aims to provide a stretching and challenging academic education to girls at
the top end of the ability range. The school also aims to provide a full and rounded education which helps to
develop pupils morally, spiritually, socially and culturally, as well as intellectually.
We aim to identify and admit girls from all backgrounds who have met our academic 			
standards and who will benefit from an academic education at City of London School for Girls.
We aim to admit girls who will contribute to and benefit from the ethos and opportunities 			
available at City of London School for Girls.
We aim to treat all candidates fairly and sensitively.
Our policy is to apply these criteria to all pupils and potential pupils regardless of any disability of which we
are aware, subject to our obligation to make reasonable adjustments. At present, our physical facilities for
the disabled are limited but we will do all that is reasonable to ensure that the School’s culture, policies and
procedures are made accessible to children who have disabilities and to comply with our legal and moral
responsibilities under the Special Educational Needs & Disability Act 2001.
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The First Steps for Applying to City
Come along to an open event

We hold open events throughout the year to give you an opportunity to look around the school, experience
City life and ask any questions. Most importantly, meeting and talking to our current girls is the best way for you
to understand life at City - they are always very keen to show girls and parents around the school and talk with
you openly and honestly about all aspects of school life.
Our forthcoming open event dates can be found on our website within the ‘Admissions’ section.
As a rough guide, we hold the following events each year:
Prep/7+ open events – 3 per year, 1 in June and 2 in September
Senior/11+ open events – 4 per year, 1 in June/July and 3 in September/October. Please note that we will
not hold an Offer Holders’ event in February so we encourage you to visit the school before applying for
one of our 11+ open events.
Sixth Form/16+ - open event – 1 per year in mid June
If you are unable to attend any of the open events, separate or small group visits can be arranged at a few
other times during the year. Just email admissions@clsg.org.uk to arrange this.

It can seem daunting visiting a new school and imagining
yourself as a pupil. Here are a few things which you might find
useful to ask the girls who show you around. It is important to
find out whether City is the right school for you, so don’t worry
at all about asking them lots of questions.
Why did you choose to come to City?
What is the best thing about City?
Are there things which you don’t like?
How did you find your entrance exam and interview?
Which extra-curricular clubs could I join?
What are school lunches like?
How do you find travelling to school?

11+ TASTER AFTERNOONS

Each June, we hold Taster Afternoons for approximately 60 girls in Year 5 at state primary schools, who
are hoping to apply to City for Year 7 entry. The afternoons give the girls a chance to experience Senior
School life, meet current girls and staff and get a glimpse of life at City. The event will be advertised
on our website in April each year, with an online application form, so do keep an eye out for this. We
recommend applying as soon as possible as places fill up quickly.
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Registering for entry
Each girl who would like to take our entrance assessment needs to register with us. The quickest and easiest
method is to register on our website. Just click on the ‘Register Online’ button which appears on the website
homepage.
You will be directed to an online form. Once completed, you then reach a payment page for the £125
registration fee (£155 if you are applying from overseas) which covers such costs as the exam administration
and the exam papers.
If you are applying for entry to City for age groups other than 7+, 11+ or 16+, please email
admissions@clsg.org.uk as there is a waiting list system and you will only need to register if a place arises.
We are able to waive the registration fee for any families in receipt of social benefits (excluding 		
child benefit). Please email admissions@clsg.org.uk for further information, including your 			
daughter’s name and date of birth in the email.

What happens next?
Once you have registered, we will then be in touch with you frequently to guide you through the process and
explain the next steps. At City we aim to reduce waste, to save postage costs and to conduct our admissions
process as efficiently as possible. We therefore send the vast majority of our correspondence via email. It is
consequently very important that you check your emails regularly, and you can then reply with any queries so
that the process is as smooth and stress-free as possible!

City admissions by numbers...
24 girls will join us in Year 3 each year.
75-80 external girls will join us in Year 7 each year.
15-20 external girls will join us in Year 12 each year.
25% of girls (approximately) at City receive some form of financial assistance
towards their school fees through scholarships and/or bursaries.

45% of girls (approximately) join us from maintained sector schools across each
of the three entry points, with 55% coming from independent schools.

Some General Points
Do we need to let our current school know about an application to
City?
Yes please. About one month before the entrance exam, we will, out of courtesy, let the girls’ current schools
know that they are applying to City. We will also request a reference from their Headteacher to help in our
assessment process. We therefore advise you to inform your current school about the application. This is a
perfectly normal part of progressing through the education system so there is no need to worry about having
this conversation.
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How does City help girls with special educational needs or special
circumstances when they take their exam?
If a candidate has any form of special educational need, they can be considered for extra time. We will need
to receive a recommendation from your daughter’s school SENCo or equivalent specialist teacher. Alternatively
parents can provide CLSG with a recent Educational Psychologist’s report dated within 2 years. Please note
we strictly adhere to the JCQ (Joint Council for Qualifications) guidelines when awarding candidates with
access arrangements and therefore even if a student has an Educational Psychologist’s report, it does not
automatically qualify them for extra time. Reports of this nature need to reach us at least six weeks before the
entrance exam date (further details will be sent nearer to exam time).
We also appreciate that other circumstances can affect performance on the day. It is crucial that you make
us aware of any of the following before exam day so that we can take these into account:
English as a second language.
Illness or lengthy absence from school.
Family circumstances such as a recent bereavement.
Periods of schooling outside the UK.

Should girls receive tutoring before the entrance assessment?
We do not wish for girls to endure hours of extra tuition. Our tests are generally based on work the girls will be familiar
with from school. While it is important to work towards correct answers for Maths papers, for example, we also look
for girls who show originality and flair rather than repeating pre-prepared answers. We would much prefer girls to
come along to their assessments feeling fresh and full of energy rather than worn out from working too hard!

Which girls does City make offers to?
It is crucial for us to have an admissions process which is as fair and transparent as possible. Without requiring
the girls to sit endless assessments and tests, we aim to identify the girls with the most potential to be happy
learners here at City. We therefore make offers to girls who:
display a high level of academic ability in their entrance exam.
have a strong record at their current school. (We look carefully at school references. If a 			
reference is not received, we will look at the most recent school report).
show good character, originality and real potential to think independently in their interview (11+ 		
and 16+) or practical assessment day (7+).
demonstrate that they would enjoy making the most of the wide-ranging educational 			
opportunities offered to them at City.
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YEAR 3 (AGE 7+) ENTRY
We welcome 24 girls into Year 3 to join the Prep School each year. Girls must have
reached the age of seven before 1st September in the year of entry and will be in Year
2 when they sit their entrance tests. We have a two-stage entrance assessment which is
taken in November prior to entering the school the following September.
Unfortunately we only have space for 150 girls to take the first stage of our entrance
assessment. Before applying, it is strongly advised that prospective parents attend one of
our 7+ Open Events in order to meet Prep staff and girls and ensure that City is an appropriate
choice of school before registering. Girls can register from the September when they start
Year 1.
The specific dates for 7+ admissions can be found on our website, but here is a rough guide to the process. We
ensure that the process is stress-free and clear by keeping you regularly updated, so there is no need to worry
about forgetting or missing key dates.
		

NOVEMBER

DECEMBER

References Entrance Practical
Interviews
assessment (only in some
requested exam
cases)

Results
emailed
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Offer Holders’
Open Morning

FEBRUARY

Acceptance
deadline

Early November
Entrance Exam

For the first stage, the girls will spend a morning in the Prep School where they will take a few tests in reading,
story writing and mathematics. These tests are age standardised as we know that your date of birth can make
a big difference when you are 6. The girls are split into small groups and are assessed in:
reading a simple story fluently.
giving a clear account of the points within it.
structuring and developing a piece of writing in narrative form and showing good spelling.
demonstrating knowledge of the meaning of numbers through experience in using them, for 		
example counting or grouping different objects or scoring in games.
their knowledge of multiplication tables x2, x3, x4, x5, x10.
demonstrating experience of different coins, perhaps by playing shopping games or going 		
shopping with their family.
showing experience of time, measurement, length, weight and capacity.
Results will be emailed to you one week after the first assessment morning has taken place.

We hope you will enjoy your morning at
City! We try to ensure it is very similar to a
normal morning at school, and you should
not worry about the tests at all. They are
based very closely on the things you will
already be working towards at school. You
will have breaks for drinks and snacks and
will also be able to make new friends!

Mid-Late November
Practical Assessment

Following the entrance exam, we select around 50 girls to take part in a second assessment morning. This
principally involves practical activities and practical lessons in English, Maths and DT. We assess how the girls
interact and work together, as well as the work they produce. In addition to the Maths and English skills previously
tested, the girls are again split into small groups and assessed in the following areas:
interaction with other pupils and staff.
experience of scientific enquiry through contexts taken from life processes, materials and their
properties and physical properties.
displaying an inquisitive mind and an interest in finding out why and how things happen.
interest in visits and trips they have made and some interest in creative activities such as painting,
using construction toys, cooking, sewing or making scrapbooks.
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